 Здравствуйте, студенты, группы ДОУ 21!

В дистанционном периоде работаем следующим образом:
1.  домашнее задание на 07.02.2022 сфотографируйте и разместите в личном кабинете, если нет доступа, то отправляйте мне на эл. почту: natalyagid@mail.ru

2. на неделе с  07.02.2022  Вам нужно выполнить нижеследующее задание и разместить его в личном кабинете/ отправить мне на эл.почту:
TASK 1 Read the text. Copy out new words and check their meaning with a dictionary. 
Прочитайте текст и устно переведите его, все незнакомые слова выпишите с переводом
PAPERLESS OFFICE
 A paperless office is a work environment in which the use of paper is eliminated or greatly reduced. This is done by converting documents and other papers into digital form. Proponents claim that "going paperless" can save money, boost productivity, save space, make documentation and information sharing easier, keep personal information more secure, and help the environment. 
The "paperless office" was a publicist's slogan, intended to describe the office of the future. The idea was that office automation would make paper redundant for routine tasks such as record-keeping and bookkeeping, and it came to prominence with the introduction of the personal computer. While the prediction of a PC on every desk was remarkably prophetic, the "paperless office" was not. Improvements in printers and photocopiers have made it much easier to reproduce documents in bulk, causing the worldwide use of office paper to more than double from 1980 to 2000. This has been attributed to the increased ease of document production and widespread use of electronic communication, which has resulted in users receiving large numbers of documents that are often printed out. However, since about 2000, the global use of office paper has leveled off and is now decreasing, which has been attributed to a generation shift; younger people print out less documents, and prefer to read them on a full-color interactive display screen. 
 The key aspect of the paperless office philosophy is the conversion of paper documents, photos, engineering plans, microfiche and all the other paper based systems to digital documents. Technologies that may be used for this include scanners, digital mail solutions, book copiers, wide format scanners (for engineering drawings), microfiche scanners, fax to PDF conversion, online post offices, multifunction printers and document management systems. 
A major difficulty in "going paperless" is that much of a business's communication is with other businesses and individuals, as opposed to just being internal. Electronic communication requires both the sender and the recipient to have easy access to appropriate software and hardware. 
[bookmark: _GoBack]There may be costs and temporary productivity losses when converting to a paperless office. Government regulations and business policy may also slow down the change. Businesses may encounter technological difficulties such as file format compatibility, longevity of digital documents, system stability, and employees and clients not having appropriate technological skills. 
TASK 2 True or false? Correct the false statements. 
Из всех утверждений напишите в тетрадь только те, содержание которых не соответствует тексту PAPERLESS OFFICE , а также выпишите правильный вариант из текста
1. A paperless office is an office that has paper-based filing systems, which may include filing cabinets, folders, shelves, all of which require maintenance, equipment, and considerable space. 
2. "Going paperless" means converting paper documents, photos, engineering plans, microfiche and all the other paper based systems to digital documents. 
3. The conversion of paper documents to digital documents requires different scanners, copiers, printers, and document management systems. 
4. Improvements in printers and photocopiers have helped make paper redundant.
5.  The idea of the "paperless office" was introduced by scientists.
 6. The idea of the "paperless office" came with the introduction of the personal computer. 
7. Technological difficulties such as file format compatibility, longevity of digital documents, system stability boost the paperless office idea. 
8. The "paperless office" requires that employees and clients should have appropriate technological skills. 
9. Converting to a paperless office can save money, boost productivity, save space. 
10. "Going paperless" is easy, as it requires that communicating businesses should have easy access to appropriate software and hardware. 
11. The widespread use of electronic communication reduced the use of office paper from 1980 to 2000 worldwide. 
 12. Younger people print out less documents than the older generation, they prefer to read them on a full-color interactive display screen.
TASK 3 Write down all sentences with the verb “to be” and translate them Выпишите из текста все предложения с глаголом “to be” и сделайте письменно перевод этих предложений.
